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Introduction

ABD's new Electronic Licensing and Permitting System (eLAPS) will help stakeholders apply for,
renew, report, and manage their alcohol licenses, permits, and certificates efficiently. This Quick
Reference Guide (QRG) will help applicants and licensees understand and navigate through the
various features, functionalities, and resources eLAPS offers.

Logging In

Enter the following URL, htips://iowaabd.force.com, in your browser. Below is what your Landing
Page will look like. Click on either of the highlighted hyperlinks (as shown below) to initiate the
registration process.

© Senvices I Agencies & Social Q

Looking for Public Information ?

ALCOHOLIC

BEVERAGES

DIVISION g
State of lowa Logln

‘Welcome back! Enter your details below

*Username
Don’t have an account?
1 *Password
No Problem! You can register by clicking on the button below. To skip this next time, you can
ask us to remember your login credentials.
Remember me Change/forgot password

| Don't have an account? Register here. |

Register

A registration form will open up.

9 senvices T Agencies & Social Q

Looking for Public Information? Click Here
ALCOHOLIC
BEVERAGES Create an account
DIVISION
State of lowa If you are an owner of a business, please fill out form below.

Are you applying on behalf of a business owner? Please click
on the button to register a new user.

Already have an account?
*Company Name *Business Type
You can login by clicking on the button below. To skip this next time, you can ask us to .
- ? Select an Option v
remember your login credentials.
Corporate ID

Business Address

Address or location search
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Note: If you are not an Owner, click on the Not an owner? option on top of the form (magnified
below). You will get a form that is different from the Owner form.

Are you applying on behalf of a business owner? Please click
on the button to register a new user.

Not an owner?

Scroll down and complete the required information to register as an Applicant in eLAPS. The
entire owner registration form will look like the following.
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Create an account

If you are an owner of a business, please fill out form below.

Are you applying on behalf of a business owner? Please click

on the button to register a new user.

Business Information

*Company Name *Business Type

Select an Option v

Corporate ID

Business Address

Address or location search
Q

© Search by alocation name or address to automatically populate the address fields
below (optional)

Apartment/Building

*Street

*City State
User Account Information
*Email

*Password * Confirm Password

Terms of Use Agreement and Privacy Policy

I acknowledge that | have read and accept the Terms of Use Agreement and consent

to the Privacy Policy.

‘ Register

Already a Member? Sign in.

Last Edit Date: June 28, 2021
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Click on the Register button after filling out the details. You will see the message below.

Create an account

Create your aceount by Bling the fomm below

ALCOHOLIC
Mo Owner Connot Seff Register, Pecse reise & reques for user regisunon

BEVERAGES st |
DIVISION

State of lowa Your Account has been successfully created please login using below link

& g

Already have an account?

Enter the login details you created while registering for eLAPS and click Login.

o services M Agencies & social Q

Looking for Public Information ?

ALCOHOLIC
BEVERAGES
DIVISION
State of lowa

Login

Welcome back! Enter your details below

Don’t have an

*Username
*Password
No Problem! You can register by clicking on the button below. To
skip this next time, you can ask us to remember your login
Remember me Change/forgot password

credentials.

Don't have an account? Register here.
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To apply for a new license, select New Application on the left side panel. ABD recommends
applying for a new license at least 45 days in advance. On the next screen, click Apply for New
Application. Not sure which license is best for you? Click Apply for New Application under

the Help Me Choose My License Type option.

Note:To submit a license Renewal, view the Upcoming Renewal section.

[ 3
iowa gov) o Services Il Agencies & Social

(&LAPS

| ALCOHOLILag
BEVERAGES
DIVISION
RN st of iova

Notification From Admin

Permits

Action List

05  Dashboard

£l New Application NEW APPLICATION HELP ME CHOSE MY LICENSE TYPE

Create an Application for a New License or Permit Guided access to assist in selecting the correct License or

Upcoming Renewals
Permit type.

[\ Action(s) Required( 0)

Q

Home UAT Issue .

UPCOMING RENEWALS

Create a Renewal Application for an existing 12 Month
License or Permit.

£ Print or View My License(s) [ Apply for New Application | [

Apply for New Application

[ Check Renewals

g View all Applications

My Company’s COMPLETE AN AMENDMENT APPLICATION

Amendment Applications include Outdoor Service,
Temporary Premises Transfers, Ownership Updates, and
more

£2  Refund Payments

g TaxReporting

B Shipping Reports ‘ Edit / Update License ‘

Below, you will find the steps to submit an application.

Step 1: License or Permit Type

e Select your license or permit type from the drop-down.
e Select your length of license from the drop-down.

e Populate a tentative effective date.

e Click Next.

Note: To demonstrate, we have used “Class B Beer Permit (BB)".

Last Edit Date: June 28, 2021
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New Applicatioly Exit

License or Permit Type . .
. e License/Permit Type

NEED HELP ?
Privileges / Sub-Permits
* License or Permit Type
Class B Beer Permit (BB) v
Premises
*Length of License Requested (Choose one of the following):
Additional Locations 12 Months v
_ . * Tentative Effective Date
Charity
Jul 4,2021 &
Ownership
~ o Back to Home Next
Criminal History / Viclations

Step 2: Privileges/Sub-Permits
Select your Privilege(s) or Sub-Permit(s) based on your requirements. Click Next.
Note: Privileges and Sub-Permits populate based on the license and permit type selected in

Step 1. In this case, we have selected all available options. If outdoor service is an available
privilege, a description of the intended outdoor service area is required.

Last Edit Date: June 28, 2021 Page 8 of 30
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o License or Permit Type
U

. Privileges / Sub-Permits
Premises
Ownership
Criminal History / Violations
Dramshop Verification
Document Upload
Review

Attestation / Endorsement

Payment

Privileges / Sub-Permits

License/Permit

Class B Beer Permit

For taverns, bars, restaurants, etc. Allows
commercial establishments to sell beer for on-
premises consumption. Also allows carry-out
sales of beer.

Sub-Permits

Class B Native Wine Permit |

Allows for the sale of lowa native wine for off-
premises consumption. Sunday sales are
included. No sales by the drink.

Special Class A Beer Permit |

Allows for the manufacture of beer and high
alcoholic content beer on the premises for on-
premises consumption

[Privileges |

Outdoor Service

NEED HELP ?

kldss C Native Wine Permit |

Allows for the sale of lowa native wine for on-
premises consumption. Also allows carry-out
sales of lowa native wine. Sunday sales are
included.

| Sunday Sales |

Allows the selling/serving of alcoholic beverages
permitted by the license/permit in a designated,
adjacent outdoor area.

Separates private living quarters from the
licensed premises; protects licensee/permittee
from warrantless searches of living quarters.

Allows selling/serving of alcoholic beverages
permitted by the license/permit on Sundays.

Sample Text for testing

*Please provide a description of the area you intend to use for the Outdoor Service Privilege and explain its relationship to the currently-licensed
premises

Last Edit Date: June 28, 2021
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Step 3: Premises

Complete the fields below. Fields marked with a red asterisk are required.

Premises

Business Infermation

Premises Information

Address of Premises:

Local Authority

Next, confirm your Local Authority. Click on the Select Local Authority hyperlink. A pop up
will open.

Last Edit Date: June 28, 2021 Page 10 of 30
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Select Local Authority

* County
Polk

Local Authorities matching your city or county are given below. If the premises is
located within the corporate limits of a city, please select city. If the premises is
located outside the corporie limits of a city, please select county. If the city and
county applicable to your-premises is not listed, please input them and select
Search Local Authority.

| City of Ankeny | | County of Polk |

This selection is used for sovereign lands and state owned license.

State of lowa

Local Authority will be populated based on your inputs.

O Criminal History / Violations

O Dramshop Verification

n Bond Verification

*Premises Zip/Postal Code
5(?21

* Local Authority

City of Ankeny x

Premises County

Polk

Complete the required fields.

License or Permit Type

Privileges / Sub-Permits

Premises

Ownership

Criminal History / Violations

Dramshop Verification

Bond Verification

Document Upload

OO0 0000 e 0N

Review

*Premises Zip/Postal Code

50021

* Local Authority
City of Ankeny x

*Control of Premises

Own

* Are other liquor, wine or beer businesses accessible from the inte-

rior of your premises?

Yes

*# of Floors:

4

* Premises Type

Bar/Tavern

Premises County

Polk

*|s the capacity of your establishment over 200?

v Yes v

*Equipped with tables and seats to accommodate a minimum of 257

Yes v
v
*# of Bathrooms:
2+ -
*Does your premises conform to all local and state health, fire and
building laws and regulation?
v

Yes v

Last Edit Date: June 28, 2021
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Continue entering the Premises fields by entering the contact information and mailing address.
Click Next.

Contact Information

*Contact Name Extension *Business Phone
Contact Name - (123) 123-1231

*Email Address Extension *Phone
contact.name@example.com - (123) 123-1233

Same as Premises Address

Mailing Address:

Address or location
o 3700 Southeast Convenience Boulevard,Ankeny,lowa,Polk

@ Search by a location name or address to automatically populate the address fields below (optional)

Mailing Street Mailing Suite/Apt Number

3700 Southeast Convenience Boulevard

Mailing City Mailing State
Ankeny lowa

Mailing Zip/Postal Code Mailing County
50021 Paolk

Terms of Use Agreement and Privacy Policy

Step 4: Ownership

Click Add Owner to complete the ownership information.

Last Edit Date: June 28, 2021 Page 12 of 30
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New Application (App-002274)

cenia o Pevmt Ty
@ oense o : Business Demographics
@ Prigen /Sub-Puem
L3 i _d ATE ot T N i i
@ e . . | | '
R = Each of the officers. dimctors. and cartrers of the busiess
- i ] ¥ ]

Complete the required fields on the “Add Owner” page. Then, click Add Owner.
Note: If entering a Business, LLC, Corp, etc. as an Owner, split up the Name between the First
Name and Last Name fields; enter all nines for SSN.

Add Owner
*First Name *Last Name
FN LN
* Position * SSN#
Position Manager KXAK-XX-3123
*1U.S Citizen Extension Phone number
Yes v +1 - (123) 213-1231
Email * Date of Birth
fn.In@example.com Jun 2, 1950 &
*0 of Ownership
34
Address Details
Address or location
a 232 West 8th Street,Coffeyville Kansas, X -
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Owner(s) will be added as shown below. Continue to add additional owners until ownership
percentage is equal to 100%. Click Next when finished. If you need to make changes to the
Ownership information after the application has been submitted, you will need to submit an
Amendment application for Ownership update.

Fatificotion From fdmin

Mew Application (App-002274)

u Business Demagraphics
0 -

® -

FHLH -

Step 5: Criminal History / Violations

In this step, you'll need to answer Criminal History/Violation questions for each owner. ABD
conducts a background review for each owner listed. ABD will contact you if additional
information is needed. Click Next to proceed.

Last Edit Date: June 28, 2021 Page 14 of 30
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Notification From Admin

New Application (App-002274)

@ License orpermit Type

@ rivieges/ sub-Permits

@ rremises
o Ownership

. Criminal History / Violations

Dramshop Verification

Bond Verification

Document Upload

Review

Attestation / Endorsement

Payment

Submission

lowa eLAPS: Applicant QRG

Q

Home UAT Issue .

Exit Save and Exit

Criminal History
NEED HELP ?
*Has anyone listed on the Ownership page ever been convicted of a felony offense in lowa or any other state of the United States?

No v

*Has anyone listed on the Ownership page ever been convicted of any violation of any state, county, city, federal or foreign law (not including
traffic violations, except those that are alcohol related)?

No v

Step 6: Dramshop Verification

Some license and permit types require Dramshop Verification. If required for your license or
permit type, complete the information and click Next to proceed.

PO . " —
owa gov) & services 1 Agencies & Social

@!:AW

\ ALCOHOLIC
BEVERAGES
DIVISION
State of lowa

Notification From Admin

License or Permit Type

Privileges / Sub-Permits

Premises

Ownership

Criminal History / Violations

Dramshop Verification

Bond Verification

New Application (App-002274)

Q

UAT Issue .

Dramshop Verification
NEED HELP ?

Dram Shop

Am (<}

B Dramshop

B Amco Insurance Company

Last Edit Date: June 28, 2021
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Step 7: Bond Verification

Some license and permit types require Bond Verification. If required for your license or permit
type, upload the Bond Verification document. Click Next to proceed.

9 Sewvices M Agencies & Social Q

owa
\ ALCOHOLIC
BEVERAGES
DIVISION Home UAT Issue .
Stat of lowa “

Notification From Admin

New Application (App-002274) Exit

License or Permit Type e .
o e Bond Verification

NEED HELP ?
@ rriviieges / sub-Permits

o Premises DOCUMENT NAME UPLOAD ACTION UPLOADED DOCUMENTS ADDITIONAL COMMENTS
Beer Wholesale Bond 2, Upload Files
@ ovwnership

!
o Criminal History / Violations The Bond forms can be downloaded from here!

Beer Wholesale Bond (Fillable PDF)
@ oramshop Verification
@ sond verification

Previous Next
Document Upload

Step 8: Document Upload

Upload the documents listed (optional), then click Next to proceed.

s " —
owa.qv) 9 Services I Agencies & Social Q

\ ALCOHOLIC (-
BEVERAGES (Cj
\ DIVISION LAPS Home UAT Issue .

State of lowa

Notification From Admin

New Application (App-002274) Exit

Lic Pe it Ty
@ License orpermit Type Document Upload

NEED HELP ?

@ rivieges/ sub-Permits
o Premises DOCUMENT NAME UPLOAD ACTION UPLOADED DOCUMENTS ADDITIONAL COMMENTS

TTB Brewers Notice (or
o Ownership basic permit, whichever is & Upload Files

applicable)
o Criminal History / Violations Defd/qul Sales Contract 4, Upload Files

or Lease

o Dramshop Verification Sketch &, Upload Files

o Bond Verification Trade Name Filing A, Upload Files

@ oocument upload

Review

Attestation / Endorsement

Last Edit Date: June 28, 2021 Page 16 of 30
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Step 9: Review

In the Review step, review the information you have entered in the previous steps. Click the
Edit button by each section to change/update any information.

New Application (App-002274) Exit

License or Permit Type
e Revigw

NEED HELP ?
Privileges / Sub-Permits

License or Permit Type

Premises

Ownership License or Permit Type . Length of License Requested
Class B Beer Permit 12 Month

Criminal History / Violations
Tentative Effective Date Tentative Expiration Date
2021-07-04 2022-07-03

Dramshop Verification

License or Permit Type Privileges / Sub-Permits Information

Privileges / Sub-F’ermits{j Privileges

Premises Outdoor Service Sunday Sales Living Quarters

Ownership Sub-Permits
o . o Class B Native Wine Class C Native Wine Special Class A Beer
Criminal History / Violations . . .
Permit Permit Permit

Dramshop Verification Please provide a description of the area you intend to use for the Outdoor Service Privilege and explain its relationship to the cur-

rently-licensed premises

Bond Verification Sample Text for testing

ﬂ Document Upload

Step 10: Attestation / Endorsement

Check the attestation box, enter your Name and Attestation Date, and select Next.

Last Edit Date: June 28, 2021 Page 17 of 30
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9 services I Agencies & Social Q

\ ALCOHOLIC @
BEVERAGES (
\ DIVISION P Home UAT Issue .

State of lowa Licensing and Permitcing sysiem

Notification From Admin

New Application (App-002274) Exit

License or Permit Type .
P Attestation / Endorsement

NEED HELP ?
Privileges / Sub-Permits

Terms and Conditions

Fremises This application must be completed by a person listed in the Ownership Section. | hereby declare that all
information contained in the Application is true and correct. | understand that misrepresentation of
Ownership material facts in the Application is a crime and grounds for denial of the license or permit under lowa
law. | further understand that, as a condition of receiving a license, the licensed premises is subject to
Criminal History / Violations inspection during business hours by appropriate local, state, and federal officials.

Dramshop Verification *|v| I hereby declare that the information provided on this Application to be true and accurate and agree to the terms and condi-

tions outlined above.

Bond Verification *Name Attestation Date
FN LN 2021-06-04

Document Upload

Review

Attestation / Endorsement

Step 11: Payment

Payment can be made in one of two ways, by credit card or through ACH. The service fee on all
credit card transactions is auto-calculated based on the license or permit fee.

o Services I Agencies & Social Q

\ ALCOHOLIC
BEVERAGES
DIVISION Home UAT Issue .
State of lowa Hre

Notification From Admin

New Application (App-002274) Exit

o License or Permit Type qument
NEED HELP ?
o ovilcoesySubsemis Prvment Rrenlkdown
Class B Native Wine Permit Regular Fees $25.00
o Premises
Subtotal $25.00
o Ownership
Class C Native Wine Permit Regular Fees $25.00
o Criminal History / Violations
- Subtotal $25.00
. Special Class A Beer Permit Regular Fees $750.00
Criminal History / Violations
Subtotal $750.00
Dramshop Verification
RN M Grand Total $1,160.00

Document Upload

Credit Card Payment ] [ ACH Payment

Review
A Upon completion of the payment, you must return to this page and select "Next" and then "Submit" on

the following screen to successfully submit your Application.
Attestation / Endorsement

Payment

Submission

Last Edit Date: June 28, 2021 Page 18 of 30
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You will see a success message after your payment is complete. Click Continue to return to the
application process. Click Next to proceed.

. i o l Credit Card Payment H ACH Payment
Criminal History / Violations

A Upon completion of the payment, you must return to this page and select "Next" and then "Submit" on
the following screen to successfully submit your Application.

o

o

o Bond Verification

° Payment Successful

o Document Upload The transaction was successful

o

o

[

Dramshop Verification

Thank you for submitting your payment to the State of lowa, Alcoholic Beverages Division. This payment will
be processed by your bank or credit card institution. Please note that for any returned action there will be a
$20 service fee added to your repayment.

Review
Attestation / Endorsement
Payment

Submission

Step 12: Submission

Click Submit to finish your application request.

Fatificotion From fudmin

Mew Application [(App-002274)

[ J Agresment

O = Agree with terms

8 == » Erreallord 2 f cxct
L]

o =
e

" Yr—

O o= x|

O i

n a

0 rom

-. Bulsraigion
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Once the user clicks the Submit button, they will see a success message for submission.

\\\\ E\E\\I/R\(EJES @LAPS Home UAT Issue .

State of lowa

Notification From Admin

«Back to Dashboard

Thank you! This application has been submitted.

Note: You will see the Exit and Save and EXxit option on the top right corner of each step. If you
do not wish to continue, click Exit at any point. If you wish to continue at some other time, click
Save and Exit.

Side Panel

You can navigate to the following screens from the Side Panel:

Last Edit Date: June 28, 2021 Page 20 of 30
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Permits

EE Dashboard

New Application

i

67 ’ Upcoming Renewals
/N Action(s) Required( 10)

Print or View My License(s)

)

=l View all Applications

My Company’s

4] Contacts

3 Refund Payments
(=E| Tax Reporting

Shipping Reports

Other

[  Generate Report

Public Database
@) My Profile

(!)  Logout

Let’s look at Permits & My Company'’s functionalities in detail.

Dashboard

The Dashboard will give you an overview of your application(s). You can perform the following
functions from this screen:

- Go to the Action List

- Search for an Application

- Continue your application from where you left off

- Click on the three (3) dots by an application to select ‘Withdraw Application’
- Check an application status

Additionally, you can navigate to Licenses and Tickets.

Last Edit Date: June 28, 2021 Page 21 of 30
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Hetification From Admin

Hello, Welcome to the Alcoholic Beverages Division State of lowa l

&

|

_ 8 CHET WATH AK DPIAT

Licenses: Click on License(s) to View all Licenses (can be done from the Side Panel menu as
well).

Click on Tickets. All the tickets you submit will be displayed here. You can search for a
particular ticket or click on +New Ticket to create a new one.

New Application

This screen will let you perform the following tasks:
- Apply for a New License/Permit through a New Application
- Choose your License Type
- Check Upcoming Renewals

Last Edit Date: June 28, 2021 Page 22 of 30
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- Complete an Amendment Application (Outdoor Service, Temporary/Permanent Premises
Transfer, Ownership Update, Add Privilege/Sub-Permit, Premises Update)

Click on the action button on the desired option to proceed.

Home UAT Issue .

Notification From Admin

Permits H H
Action List
H  Dashboard
] New Application NEW APPLICATION

Create an Application for a New License or Permit.

HELP ME CHOSE MY LICENSE TYPE

Guided access to assist in selecting the correct License or Permit

UPCOMING RENEWALS

Create a Renewal Application for an existing 12 Month License or
Permit.

Premises Transfers, Ownership Updates, and i more.

Print or View My License(s) ‘Apply for New Applicatio
] View all Applications
My Company’s COMPLETE AN AMENDMENT APPLICATION

Amendment Applications include Outdoor Service, Temporary

) Shipping Reports Edit/ Update License

Other

7 Generate Report

> Public Database
My Profile

() Logout

Upcoming Renewals

If an existing License is due for renewal, you will see it in the Upcoming Renewals section. Click

Renew to initiate the process.

hertfcaties Fo Adevin

Renewals

Confirm the information on each page and complete the required fields as necessary. Click Next
to proceed, then click Submit to finish your renewal. After clicking Submit, you will see a

success message confirming submission.

Last Edit Date: June 28, 2021
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Note: You will see the Exit and Save and EXxit option on the top right corner of each step. If you
do not wish to continue, click on Exit at any point. If you wish to continue at some other time,
click Save and Exit.

Action(s) Required

You will see Revision Requests or Action(s) Required, if any, on this screen.

Q

Home  UATIssue @)

Notification From Admin

Permits

Action Applications

04  Dashboard
=l New Application

Upcoming Renewals

You don't have any applications which requires your attention

& Action red(0)

) Print or View My License(s)

This is how a ‘View Revision’ action looks like.

Muction Applications

This is how outstanding payment looks like.

- @ Lars
hrirdn

bR Eanm

Action Applicotions
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Print Or View My Licenses
On this screen, you can choose to View/Print Application, Amend License, and Download
License.

Hatification From fdmin

License(s)

Wy Company’s

View All Applications

Clicking on this functionality on the Side Panel will take you to the following screen. You can
search for a specific license/application here and see the status of all your licenses/applications.

Home UAT Issue .

Notification From Admin

«Back to Dashboarc

All Applications

Application Number License Number Premise Street Premise City
>remise County Status Account Name License Type
Name of Business (DBA) Effective Date

&

Search Result (16)

DBA v STATUS  ~ LICENSE# v EFFECTIVE.. v EXPIRATION.. v APPLICATIO.. v AMENDMEN.. v  APPLICATIO.. v
In Progress New App-002129 v
asd In Progress New App-002330 v
In Progress New App-002327
asdas In Progress New App-002299
In Progress New App-002331
Pending
Sample DBA  Dramshop New App-002274
Review
Test In Progress New App-002298 -
In Progress New App-002131 v m

Refund Payments

Your refund details (if any) will appear here. If you need to create a new Refund Request, click
on the +New Refund button.
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Panmits Refund Payments [

B Dashbooes
I VLT L T ascamr LY BT Tune aCTIGAN,
a0 i ppilic T
&  Upcaming Aenewaly
s Aachion e Faeguinesd| 0]

g Primt o Waew Wy Liconesh

Wirw of Apphortiony

My Company's
I =5 Fcfursd Proyrraris

B Tanfeerke

1 Shipoing Reporin

Fill in the details on the pop up. Click Save.

Create New Refund Request

*Refund Type * Amount

Select an Option

*License Number *Comments

Tax Reporting

Clicking on this functionality will display Pending and Submitted Tax Reports. All reports due or
past due will be listed under “Pending” reports. Locate the report you would like to complete and
click on Edit next to the report to complete and submit the report.
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BEMANGES
BVIBIEH

Premits g
Tax Reparting
u [ ——
Howe Appicrion Perding S a—
 er—
A Aamends) Resused) 10 Sthert Samh Fiaie Ereh e
Licorns Humber -
vl O View Wy Lo b
View ol Apploations BT AR S A runy TRy RO PR SR [ — B
H)'C'D'“Dﬂﬂ'f'l- TR-513% DE0O0014 D5 Januory- jure J03 L bt b0, 3031 Fdesa, 000 Edit
{-1al)
TRsaes LELL b5 Iy e 202 bt b0 3021 [ 300 Exit
Rafund Foryrmer
M IasMeporiig TR-5107 VAR Wik hine 271 b 15 3021 [k £IB0.00 Redes  Edit
hippiag Repor
TR-5173 WARMDOELL — e 2021 T . sam .

Fill in the required fields in gallons up to 2 decimals. If the previous month’s report has been
submitted, the starting inventory will auto populate. Once all fields are completed, click Save to
view the total taxable gallons calculated.

Edit Tax Information

Report Detail

Report Number License Type Due Date Reporting Period Status
TR-5107 WA Jul 10, 2021 June 2021 New

* Starting Inventory (in gallons) @ * Total number of gallons purchased/produced

400.00 200.00

* Total number of gallons that are returns from retailers * Total number of gallons that are tax exempt to lowa Wholesalers

100.00 100.00

* Total number of gallons that are tax exempt to out-of-state wholesalers * Total number of other Tc pt gallons

100.00 100.00

* Ending Inventory (in gallons)

[ 100|
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Click Pay, and use the payment portal to submit your payment, if there is tax due.

View Tax Information

Report Detail

Due Date
Jul 10, 2021

Report Number License Type

TR-5107 WA

* Starting Inventory (in gallons) @

400.00

* Total number of gallons that are returns from retailers

100.00

* Total number of gallons that are tax exempt to out-of-state wholesalers

100.00

* Ending Inventory (in gallons)

100.00

Fee Breakup

Total Taxable Gallons Fee (300 x 1.75)

Cradit far tha ratiurnad anllane (100 v 1 78

Reporting Period Status

June 2021 Draft

* Total number of gallons purchased/produced

200.00

* Total number of gallons that are tax exempt to lowa Wholesalers

100.00

* Total number of other T

pt gallons

100.00

$525.00

€17800

Pay

Close

: Applicant QRG

You can also review or request an amendment for a submitted Tax Report by clicking on the
Review or Amend button by the license. An option to print your tax report is also available

when you click ‘Review’.

Tax Reporting

Perding

Seject Search Field Seonch Reporis

License Mumiber - Search here
REPGRT HUWEER LICEMEE MUWEER LICEMEE TYPE REFOATIHG PERIGD DHE DATE ETATES TOTAL FEE ACTIONS
TR-513L LCDO0a00E LC June 2021 Juit 10, 2021 Submitted £3800 Roview  Amend
TR-5181 WALNIDOOE WA Junia 2021 Ju 10, 2021 Submithed £3589 75 Farvie  Amwnd
TR-3710 WRDDI0OD0E b oy 2021 Jun 10, 3021 Submittad £3.B50.00 Feview  Amend
TR-4208 BAOGIOM01 B Moy 2021 Jun 10, HZ21 Submitted £209.00 Review  Amend
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Shipping Reports

Clicking on this functionality will let you view Shipping Reports. Much like Tax Reports, you can
edit your Shipping Reports details.

Hatificotion From Admin

Shipping Reporting

All reports due or past due will show up under “Pending” reports. Find the report you want to
complete and click Edit. Clicking on the +Add Row button will add rows to the Wholesaler box
to bring up the list of active lowa wholesalers. Select each wholesaler(s) you shipped to and
enter the total number of gallons you shipped to each wholesaler(s).

Once all entries have been made, click Save. Review your report and then click Submit or Print
as needed.
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Edit Shipping Information

Report Detail

Aeport Mumber License Type Due Gate Reparting Pericd
TR-5223 cB Jul 10, 2021 June 3021

— + Add Rew

| & vploosFies | <um—

* WHOLESHSLEA * TOTAL GALLOMAGE SHIPPED

3, Baegin tyging o leakup recards

1, Begin typing 1o loakup recands

You can review submitted Shipping Reports as well. To update a shipping report, click on Edit
next to the submitted report that needs to be updated. As there is no tax due for shipping
reports, an amendment is not needed to make updates.

Parmits = & 9
Shipping Reporting
H  Ooshboard
e Sipp boztian Fersding Sulyiwimed
s uerremy Feeowan s
£ Actionis) Reqeinsal 10 ke | ermei b Pkl Lras b Hmee b
Licamas Mumber - Saarch hers
Prirk or Vew by Licomas)
Whgaw ol A pprlealiess BEPDIVT e BN LECEWET WA LEREE TV BEECITRG MDA DR [T Tans ATTROES
Wy G - TH-10132 RO o Febgory 3021 Wae 10, 2021 Eastaratied Revisw Edi
Canincis
TH-[53 CWO0000 (=73 Febroory 2001 Was LD, 2021 Subrretied Heview  Edil
P —
Fas: Repariing Th- i W [ Frbreory 2021 wiar L0, 2021 Subritied Amiew  Edit
Shepping Repoits
TR-[AFS CROO0000E (=73 Febegory 20321 Baar L0, 2031 Butamitied Aeweman  Fot
CHeer

This concludes the Applicant QRG.
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