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Introduction

IDR's Electronic Licensing and Permitting System (eLAPS) will help stakeholders apply for and manage their
alcohol licenses, permits, and certificates efficiently. Additionally, it will also let Dramshop Carriers verify and
endorse the applications for further processing to Local Authorities and the IDR staff.

Logging In

Dramshop Carrier accounts are set up by the lowa Department of Revenue. The lowa Department of Revenue
issues all user IDs for Dramshop Carriers and Local Authorities. Please email licensing@iowaabd.com to
request access for these account types.

1. Enter your login details and click Login

Looking for Public Information ?

Login

I ‘ ‘WA Welcome back! Enter your details below
™

Department of Revenue O P T o B T T e e e e e e e

tors please contact the License Owner. The License Owner must register in eLAPS and grant you access to the system and

Don't have an account?

Dramshop Policy Verification

Note: Throughout the application process, you will see the Exit and Save and Exit options on the top right
corner of each step. If you do not wish to continue, click on the Exit at any point. If you wish to continue at
some other time, click Save and Exit.

Complete the following steps for Applications to be processed further.
1. Enter the Application or License Number that needs to be verified
2. Click Search to bring up all of the results
3. Click Continue on an application card to continue the review process
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Permits
S Hello, Welcome to the Alcoholic Beverages Division State of lowa
2shboar
= ActionList

i Action List
Upcoming Renewals

Start here to create an Application for a new License, create a Renewal Application for an existing 12 month License, o create an Amendment Application for an existing License (Qutdoor Service, Ownership Update, Premises Transfers...)
/" Update Wallet Payment

Method
42, Revision Requests (0)
Applications Licensels) Tickets
/A Outstanding Payments (0}
5 Print or View My License(s)
Application Number License Number Application Status

[S] Viewsll Applications

sekect .

My Company's

(] Contacts(0)

(3 RefundPayments
&  TaxReporting

Shipping Reports

Other
[£ GenerateReport

5 PublicDatabase

4. Review and confirm the Premises details
a. Scroll down and click Next

Verity Dramshop Policy (App-001124) Bxit | Saveand Exit |

o License or Permit Type

Premises
€@ rrivileges / Sub-Permits

Indicate It be operated 35 Num " ctary of Stat
@ rremises

da of Corporation/Sol roprictorPartne +] 4 of B

Employer IL Phor
......... 111
"
* Te tive Date * Contact Name

5. Fill in the Dramshop Policy details
a. Ensure the policy dates provided begin on or before the effective date of the Application and
shall continue until the expiration date of the license or permit
b. All required fields have a red asterisk and will error if not completed
c. Click Next
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Verify Dramshop Policy (App-001124) Exit | SaveandExit |

License or Permit lype e .
o 2 Dramshop Verification

@ Frivileges  Sub-Permits

F * Tentative Effective Date

Allied Insurance Group Apr 1, 2021

o Premises
* Policy Number " Policy Effective Date
. Dramshop Verification
Al23 Mar 28, 2021 &
* To or Through? * Policy Expiration Date
I hrough v Aug 28, 2021 ]
1L " fsenr
* Policy Information Verified * Does this policy contain an Annual Agaregate Limit provision?
Yes - Yes -

* Annual Aggregate Limit is:

$150,000 - $200.000 -

swiedye the above

Unable to Verify Dramshop Policy

6. Review the details you had access to in the previous steps.
a. Update as needed
b. Scroll down and click on Next to proceed

Verify Dramshop Policy (App-001124) Fxit [ Sove and Fxit |
0 License or Parmit Type Review
@ rrvieges s Sub-Parmits HE
o Premises License or Permit Type
@) oramehop Verification Licance or Parmit Type Langth of Licencs Requacted
Class C Liquor License 6 Month

. Review

Attestation / Endorsement
Privileges / Sub-Permits Information

Premises Information

7. Complete the Attestation / Endorsement section
a. You will need to attest that the policy contains coverage to comply with all applicable alcohol
provisions
b. Enter your Name
c. Click Submit
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Verify Dramshop Policy (App-001124) Exit

License or Permit Type .
i Attestation / Endorsement

NEED HELP ?
Privileges / Sub-Permits

The above-mentioned policy of insurance (policy) contains coverage to comply with the provisions of lowa Code § 123.92, 185
Premises lowa Administrative Code § 5.8, and all other applicable laws and rules of the lowa Insurance Division. The policy shall be effective
the day the license or permit takes effect and shall continue until the expiration date of the license or permit, unless canceled. The
Dramshop Verification insurance carrier may cancel the policy by giving a minimum of 30 days’ prior written notice to the lowa Alcoholic Beverages Divi-

sion. The 30-day period shall begin on the date that the lowa Alcoholic Beverages Division receives the notice of cancellation.

Review *Name Attestation Date

2021-03-29

Attestation / Endorsement

d. A success message with a Back to Dashboard hyperlink will be displayed.

Batificotion from Admin

4 ——

Thank you! This application has been submitted.

e. This page will also refresh and the user will be redirected to the Dashboard, if no action is
taken on this page. Based on the license selection, Application status changes to either
Submitted to Local Authority or Submitted to IDR and an email notification will be triggered
to Local Authority and IDR respectively along with Applicant.

Notification fraem Admin
Permits -
Appications Licer
I H} Dashiboard
ticnis) ! opic 1
View al Apglisenisn
test
Other Applicetion Number : Clzss & Liquor License
Cherss A Liguor License
Generate Repart
ubl M tabo: {; "
>
to Lo
rafile
tast
Appication Mumber : Class © LiquarUeense G
Ch cl e
X , wEf :
7 Aenewal
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Dashboard

From the Dashboard, the Dramshop Carrier can perform more Actions depending on the Application
Stages/Status.

License Mumber Application Status

- LCD036432

Application Nurber : App-027402

2018-09-15 2019-0%-14

Application Status

The Application Status will change to Submitted to Local Authority or Submitted to IDR depending on the
jurisdiction of the local authority after the Policy verification is complete.

Review Application

If IDR staff submits a Revision Request, then the View Revision button will be visible on the Application Below
are the scenarios under which a Revision Request can be raised:

e If any Changes need to be made in application

e If any new documents or an updated document is required

Only IDR can raise a Revision Request to Applicant or Dramshop users. The Local Authority doesn’t have that
privilege.

P aban feor Adean

Action ﬁ.ppl:: ations

1. Click View Revision to complete the process on the next page
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Verify Dramshop Policy (App-000999) Exit | Saveand Exi
o Premises

Revision Requests

u Drarnshag Verfoation L]

+~ RAR-0044
©Q rriew

Aevision Reguest Details | need docurnent upload
a Artessation | Endorsiment Questions Needing Attention ; need odditional upload

Additional Documentotion Nesded
. Py — Due Dote :2021-02-05 Stotus ; Assigned to Applcant

& Upload Files
Submit
Previous

This concludes the Dramshop Carrier Quick Reference Guide.
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